WINN PARISH POLICE JURY

Permit Checklist

In order to complete the Building Permit Application, you must submit the following information:
s 119 W. Main 5treet, Room 102, Winnfield, LA 71483
*« 318-628-5824

] Recorded Legal Description:
o Clerk of Court
o 119 W. Main Street, Room 105, Winnfield, LA 71483
o 318-628-3515

[ 911 Address: For a new or existing addresses you will need to contact the 911 coordinator
o 911 Coordinator: Don Garrett
o 318-628-1534

] Permit Application Fee: Call the Winn Parish Police Jury Office for the fee amount
c 119 W. Main Street, Room 102, Winnfield, LA 71483
o 318-628-5824

o We take Check, Money Orders/Cashier’s Checks, Debit & Credit Cards

[ Flood Zone Determination: Upon submission of the permit application, all projects will have a flood
zone review for determination of flood zone area. You need to call Larry Walters as soon as
possible; we can’t issue a permit without this.

o Larry Walters: 318-334-2955

[] Sewer Permit: Obtain this from the Winn Parish Sanitarian. Her office hours are Monday AND
Friday from 8:00 AM — 9:30 AM. If you have an existing system, please obtain a verification letter
from the Parish Sanitarian. '

o Melanie Spahn 318-628-2148 ext. 214 (office), 318-302-0512 {cell)
o 301 W. Main Street, Winnfield, LA 71483 (upstairs in the Winn Parish Health Unit)

In order to issue a permit, we must have on file the 911 address, fees paid, description of the property, and the
flood determination.

NOTICE: Any person who performs plumbing work as defined by the Louisiana Plumbing Law, R.S. 1377, shall
possess a license issued by the Louisiana State Plumbing Board. A master plumber shall properly designate his
employing entity to the board. Any questions concerning compliance shall be addressed to the board.



Once the permit is issued you will need to proceed with the following steps depending on the permit type:

Electricai Trade Permit:
tncludes electrical service to an existing structure, RV/camper hookup, electrical upgrade, temporary service
T Inspection
o [BTS-Joey Migues 318-205-2816
o An inspection is also reguired for any residential or commercial building where the utilities have
been disconnected for 6 months or more OR where the meter has been pulled requires an
inspection and permit to reconnect. Failure to receive both permit and inspection could result in
utilities being removed from the site.

ALL Mobile/Manufactured Homes:
[ Inspection
o IBTS- Joey Migues 318-205-2816
o Plumbing, electrical and tie downs must be inspected prior to receiving electrical service from
the power company
o If replacing one mobile home with a new one, inspections are still required

New Canstruction {new home, modular home, detached structure):
LI Certified Building Plan Review
o Name of a licensed contractor who will be doing the construction
U certificate of Qccupancy
o Issued by the Parish’s Certified Building Official
o IBTS- Joey Migues 318-205-2816
o Failure to receive this Certification could result in utilities being removed from home
o Will require inspections throughout construction by IBTS

Commercial Buildings (New and additions):
[ Approval of the State Fire Marshal
[ Certified Building Plan Review
¢ Name of the licensed contractor who will be doing the construction
[[] Certificate of Qccupancy
o [Issued by the State Fire Marshal’s Office AND Parish’s Certified Building Official:
o Office of State Fire Marshal- 800-256-5452, 225-925-4920, Fax 225-925-4414
o |IBTS-Joey Migues 318-205-2816
o Failure to receive both certificates could result in utilities being removed from the building

ALL Recreational Camps (immovable structure):
] Inspection
o IBTS- Joey Migues 318-205-2816
o Electrical inspection is required to receive service from the power company
[1 Notarized affidavit stating that the property is a camp and will not be used as a primary residence

Addition to Existing Structure:
if addition is maore than 50% of the original square footage of the home:
[ Certified Building Plan Review
¢ Name of the licensed contractor who will be doing the construction
O Inspection
o IBTS- Joey Migues 318-205-2816




Institute for Building Technology and Safety
North Louisiana Office

3470 Industrial Drive

Bossier City, LA. 71112

Office: 318-747-2454

MANUFACTURED HOME INSPECTION REQUIREMENTS

THE PARISH/JURISDICTION WILL GIVE YOU INSPECTOR’S CELL NUMBER. PLEASE CALL FOR INSPECTION
WITH YOUR PERMIT # AND ADDRESS WHEN:

1. The manufactured home is in place with wiring completed from service pole to MH &
A/C disconnect (in conduit). Must have two (2) ground rods distanced six (6) feet apart
and connected with #4 bare copper wire.

**PLEASE NOTE THIS APPLIES TO ALL ELECTRIC SERVICE APPLICATIONS**

**Make application with your electrical service provider prior to placement
of electrical service**

2. Mechanical system installed and wired
Plumbing piping installed (to sewer system) and gas piping installed (if applicable)
4. Municipal address posted (see below)

o

MUNICIPAL ADDRESS:

The Parish will assign a municipal address that MUST BE DISPLAYED on the structure at the time of inspection. The house
numbers must be made of permanent material and contrasting color, so that they can be easily seen (3 in. or taller wood or

metal numbers). If the structure is set back more than 50 feet from the street, put the numbers at the edge of the driveway on
one of the following: gate post, fence post, mailbox post (if located on the same side of road), or other permanent structure
and at the side of the front door.

5. Louisiana Manufactured Housing Commission “installation permit” sticker affixed to
MH (it is the responsibility of the “installer” to obtain and place this sticker as
certification that proper appropriate installation standards have been adhered to).

6. Elevation Surveys (Required in XS, A, AE & V flood zones). A floor elevation certificate
shall be submitted prior to electrical inspection.

**ALL machinery (eg. A/C, Sewer Pump Motor) servicing dwelling must also be at the lowest required floor
elevation as determined by the Parish’s Freeboard Elevation**

**Failure to comply with inspection requirements may result in assessment of fines**

IBTS Corporate 45207 Research Drive Ashburn, VA 20147
Office: 703-481-2000 www.ibts.org
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LAWRENCE DESADIER, ASSESSOR
T WINN PARISH As_sEs_s?R'f OFFICE - .
119 W, Majy Stree )

Courthouse Room 101 |
Winnfield, Loujsiana 71433
R Phone (318) 628-3267 * Fax 318 6487662 ]

August 11,2017

T

-Pr0pérty Owner,

ed in Room 101 across the hall fow the Police Jury (Jfﬁce.-_ Youmust - _
report any type of buﬂding/strucf:ure'being placed in Winn Parish. The buyldmg/stmcmre
will then be added to the Winn Parish tax ro]l. : . : ‘

Sincerely,
" Lawrence Desadier, Assessor

CsC



911 COMPLI_AN'CE' REQUIREMENT

The Wmn Parish Communications District in COllJllIlCtl()ll with the
United States Post Office issues the following reminder for
. compliance w_lth_ Police Jury Resolution Ordinance #003 of 2000:

AN ORDINANCE REQUIRING THAT ALL

RESIDENTS AND BUSINESSES SHALL BE -

| REQUIRED TO HAVE 911 ADDRESSES -
VISIBLY POSTED .

SECTION 1 ' '
A IT SHALL BE THE DUTY OF THE OWNER, OCCUPANT OR
PERSON IN CHARGE TO AFFIX THE 911 NUMBER.
B. EACH RESIDENT OR BUSINESS OF WINN PARISH SHALL
DISPLAY STRUCTURE NUMBERS AT LEAST 3” IN HEIGHT
AND ON A RED OR BLACK BACKGROUND. NUMBERS SHALL BE
PLACED AT THE RESIDENCE OR BUSINESS IN SUCH A WAY THAT
'THEY ARE CLEARLY VISIBLE FROM ALL DIRECTIONS FROM
THE ADDRESSED STREET, HIGHWAY OR ROADWAY
DAY OR NIGHT.



